
a are requested to enroll the same by notifting their registration to their

e HODs or IQACbfficers.
S

re

SGT UNTVERSITY
NOTICE FOR STUDENT

\

This is for the information of ALL STUDENTS of the university that the following

Short Term 'Skill Development' Certification Program has been scheduled'

: ln case of any changes in schedule, the same wilt be intimated well in

a ance by the program coordinator.
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Basics of MS OfficeTitle of
Course

700 (Firsl cone First serve basis)Seats

Aivailable

4 days \
(30-jS hrs, including classroom & assigaments)

07 lMu I 2022 T O I 0 lMar /2022Dates

Componen(s of MS Office, Basics of MS Word, Basics of MS Excel,

Basics of PowerPoint, Basics of MS Outlook.
Major
Contents

Duration
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a

SG.T UNTVERSITY
NOTICE FOR STUDENTS

Thls is for the information pf ALL STIJDENTS of the university that the followingt\
Shbrt Term 'Skill Development' Certification Program has been scheduled.

Students .are requested to enroll the same by notifring their registration to their

respective HODs or IQAC Officers.

nl6t"' to case of any changes in sohedule, the same will be intimated well in

a{.vance by ro coordinator.

-sd/-

from the ofice of IQAC

eglstrar
SGT UnrversitY,

Budhera, Gurugram

Title of
Course

Research Ethics

l

Seats
l

Available

\
700 (First come First serve basis)

Duratioh
4 days
(30*i5 hrs, including classroom & assignments)

Dates I 4 lMar I 2022 T O 1 7 lMar 12022

nh";o.
dontents

Philosophy and Ethics, Moral Conduct in Research, Publication Ethics,

Plagiarism, Self Plagiarism, Open Access Publishing, Green Opon Access,

Intoduction Jf Publishels Ethical Councils, Consequences of Misconduct
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NOTICE FOR STI'DENTS

This is for the information of ALL STUDENTS of the university that the following

Short Term 'Skill Development' Certification Program has been scheduled.

S ents ar€ requested to enroll the same by notiffing their regishation to theirt ctive HODs or IQAC Officers.

o

Ndte: In
a4vance

from the otJice of IQAC

ule, the same will be intimated well in

fi lstrar

case of any changes in sched

* rffi"t coordinator.

tle of
Course

Shess Management

700 (Firsl come First serve basi.s)
Sbats

Available
i1

4 days
(3&-35 hrs, including classroom & assignments)

Dates | 5 lMu I 2022 T O I 8 /Mar I 2022

Major
ontents

Understanding Stress, ldentiffing Stress, Reacting to Stress, Time

Managemen! Psychological Stess Reduction, Spiritual Stress Reduction,

Insutance for Stress Reduction, Sustainable Stress Reduction.

Sr; Unrvei-sify,
'.i 

i.r r- "'tt

SGT UNTVERSITY
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SGT UNTVERSIT:T

NOTICE FOR S ENTS

This is for the information of ALL STUDENTS of the university that the following

Short Term 'Skill Development' Certification Program has been scheduled.

S are requested to 'enroll the same by notiffing their registration to their

e HODs or IQAC Officers.

N : In case of any changEs in schedule, the same will be intimated well in

e by the coordinator,

-sd/-

from the ffice of IQAA

raf
SGT UnrversitY,

Budhera, Guruo'am

I

I

Time Management
fo

Course

Seats

Available
100 (First come First serve basis)

4 days
(30-i5 hrs, including classroom & assignments)

22tMN / 2022 T O 25 lMar I 2022Dates

Major
Contents

I

i

Planning and Goal Setting, Defining Time Slots, Understanding Personal and

Work Time, Managing Work Loads, Distribution of Rcsponsibilities,

Performance Analysis, Busy Vs. Productive'
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