SGT
NOTICE FOR STUDENTS

This is for the information of ALL STUDENTS of the university that the following
Shbn Term ‘Skill Development’ Certification Program has been scheduled.

N\

Students are requested to enroll the same by notifying their registration to their
respective HODs or IQAC Officers.

Title of Course | Office Productivity Tools

Séats Available | 100 (First come First serve basis)

H

L 4 days
Dyration (30~35 i}rs, including classroom & assignments)
Dates 01/Nov/2021 TO 04/Nov/2021
Ménjor Introduction of Office Productivity Tools, MS Office, Open Office,

i N
antents GSUITE

Ndie: In case of any changes in schedule, the same will be intimated well in
advance by the program coordinator.

from the office of IQAC

i \

‘r : Registrar
| SGT University,
Budhera, Gurugram
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This is for the information of ALL STUDENTS of the university that the following

SGT UNIVERSITY
NOTICE FOR STUDENTS

Shért Term ‘Skill Development’ Certification Program has been scheduled.

Students are requested to enroll the same by notifying their registration to their

respective HODs or IQAC Officers.

Title of : :
- Computer Installation and Maintenance

Course )

|
Seats

100 (First come First serve basis)

Available

' 4 days
Durati

‘fl 0 (30~35 hrs, including classroom & assignments)

T
thes 08/Nov/2021 TO 11/Nov/2021
M'a]or 0Ss Installat}on, Formatting HDD, Anti Virus, Patch Installation_s, Multi-
Contents Language Installation, Configuring Workgroups and Network.

Note In case of any changes in schedule, the same will be intimated well in
advance by the program coordinator.

|

7A

 from the office of IQAC
‘ \

Registrar
SG1 Unive:sity,
Budhera, Guiugram
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This is for the information of ALL STUDENTS of the university that the following

SGT UNIVERSITY
NOTICE FOR STUDENTS

Short Term ‘Skill Development’ Certification Program has been scheduled.

Students -are requested to enroll the same by notifying their registration to their

respective HODs or IQAC\Ofﬁéers.

Title of

e Advanced Research & Report Writing
k)
iev:t:lable 100 (First come First serve basis)
E : 4 days
Duration
H rs, including classroom & assignments
g (30~35 hes, including cl & assi )
Dates 09/Nov/2021 TO 12/Nov/2021
Mjnjm_ : Types of Research Papers, Structure of Research paper, Literature Review,
C Studies Coverage, Conclusions, Annexures, Referencing, Publishing,
pntents Concepts of Indexing and Citations.

Noie: In case of any changes in schedule, the same will be intimated well in

advance by the program coordinator.

from the office of IQAC

N\

N

Registrar
SGT Unwve sity,
Budhera, Gurugram
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SGT UNIVERSITY

NOTICE FOR STUDENTS

!3 \
Tﬁis is for the information of ALL STUDENTS of the university that the following
Shbrt Term *Skill Development’ Certification Program has been scheduled.

Stddents are requested to enroll the same by notifying their registration to their
respective HODs or IQAC‘Officers.

Title of . 3 ; .
i Professional Email Ethics
unrse ;
i
Seats
. 100 (First come First serve basis)
Available
3 4 days
Duration 3
| (30~35 hrs, including classroom & assignments)
Dates 24/Nov/2021 TO 27/Nov/2021
: Structure of Email, Professional and Personal Emails, TO-CC-BCC, Reply &
Maj(lr Forward, Bulk Email, Spamming, High-vs-Low Importance, Salutation,
Cbntents Introduction, Body/Content, Conclusion, Signature, Draft, Time Delays,
| Grammar Checks, Use of Active or Passive Voice. :

Note: In case of any changes in schedule, the same will be intimated well in

adﬂ:r_ance by Wcmmmatox.
- Drsdl-

' from the office of IQAC

|
|
‘- Registrar

| SGT Unwersity,
Budhera, Gurugram
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:
SGT UNIVERSITY
NOTICE FOR STUDENTS

This is for the information of ALL STUDENTS of the university that the following
Short Term *Skill Development’ Certification Program has been scheduled.

{ .
Stﬁdents are requested to enroll the same by notifying their registration to their
respective HODs or IQAC Officers.

Title of )
| Basics of Photograph
Course e
Sﬁats ' 100 (First come First serve basis)
Available :
T
? 4 days
D i
tf“.atmn (30~35 hrs, including classroom & assignments)
Dates 22/Nov/2021 TO 25/Nov/2021
Major Evolution of Photography, Evolution of Cameras, Parts of Camera,
C+ntents Elements of Photography, Assignment

|
Note: In case of any changes in schedule, the same will be intimated well in
advance by the program coordinator.

? /-
from the office of IQAC

Registrar
: SGT Univesity,
\ Budhera, Gurugram
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.~ SGT UNIVERSITY
| NOTICE FOR STUDENTS

Thls is for the information of ALL STUDENTS of the university that the following
Short Term ‘Skill Development’ Certification Program has been scheduled.
Students are requested to enroll the same by notifying their registration to their
respectlve HODs or IQAC Ofﬁcers

A

'I?itle of : S .
Website Publishing & Basic SEO
Course
S‘éats
i 100 (First some First serve basis)
A}vailable
| 4 days
Durati
Eurat o (30~35 hrs, including classroom & assignments)
i ;
Dates 15/Nov/2021 TO 18/Nov/2021
|
Major Basic HTML, Templates, index.html, HTM/HTML, HTML Editors, cPanel,
Contents Meta Tags, Image SEO, Text SEO, Link Generation.

\

Note: In case of any changes in schedule, the same will be intimated well in
adTance by }pe program coordinator.

from the office of IQAC

: Registrar
\ SGT University,
Budhera, Gurugram
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