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SGT UMVERSITY
NoTICE FOR S ENTS

This is for the information of ALL STUDENTS of the universiry that the following
Short Terrn 'Skill Deveiopment' Certification Program has been scheduled.

Students are requested to,enroll the same by notiffing their registration to their
respective HODs or IQAC Officers,

Registrar
SG I Unlversitv.

Eudhera, Gurugiim

Introduction of Office Productivity Tools, MS Office, Open Office,
GSUITE.

O Note: tn case of 8oy changes in schedule, the same will be intimated well in
advance by the pro coordiflator.

d/-

from the ofiice of IQAC

Title of Course

Seah Avallable IQQ (Flrst come First serve basis)

Duration 4 days
(30-35 lrs, tncluding clossroom & assignments)

Dites 0lNov/2021 TO 04A,lov/2021

Major
Contents

Offi ce Productivity Tools
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SGT UNTVERSITY
NOTICE FOR STUDENTS

l

Th]s is for the informatiou of ALL STUDENTS of the university that the following
tl.

Sh,brt Term 'Skill Development' Cedification Program has been scheduled.

Students are requested to'enroll the same by notiffing their registration to their
respective HODs or IQAC Offrcers.

o
Note: In case of any changes in sched

advance by the program cotrdinator.

ik
from the otfice of IQAC

ule, the same will be intimated well in

Beglstrar
SG t Unrve, sity,

Budhera, Gurugram

Title of
Cburse

I

Computerrlnstallation and Maintenance

Seats

Available
IQQ (First come First serve basis)

Duration
I

4 days \

(34*i5 hrs, including classroom & assignments)

D
I

ites
I

08A.lov/202 I TO I lNov/2021

:

lflajor
Contents

OS Installation, Formatting ffDD, Anti Virus, Patch Installations, Multi-
Language lnstallation, Configuring Workgroups and Network.
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SGT UNTVERSITY
NOTICE FOR STUDENTS

This is for the information of ALL STUDENTS of the university that the following
Short Term 'Skill Development' Certification Program has been scheduled.

Students are requested to earoll the same by notiffing their registration to their
respective HODs or IQACOffrcers.

Noie: In ease of any chaoges in schedule, the some will be intimated well in
advance by the gram coordinator.

from.the olfice ofIQAC

Reglstrar
SGT Unrve, sity,

Budhora, Gurugram

D

o

a'

Tltle of
Course

Advanced Research & Report Writing

Seats

.A.vailable
IQQ (First come First serve ba,sis)

Durrtion 4 days
(30-35 hrs, thcluding classroom & assignments)

Drtes 094'{ov/202 I TO l2Nov/202 I

MaJor
Contents

Tlpee ofRescarch Paperr, Structuro of ReEearch papcr, Literaturc Review,

Studieo Covcage, Conclurionr, Annexurer, Rcferencing, Publishing,
Concopts of Indexing and Citations.
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SGT UNTVERSITY
NOTICE FOR STUDENTS

a

o

This is for the information of ALL STUDENTS of the university that the following
Shbrt Term 'Skill Development' Certification Program has been scheduled.

Students are requested to .enro1l the same by notiffing their registration to their
respective HODs or lQACiOfficers.

No[e: In case of any changbs in schedule, the same will be intimated well in
advanc eby the coordinator.

d/-

from the olJice of IQAA

Registrar
SGJ Unrve,.situ 

'

Budhera, Gurugram

Title of
Cburse

Professional Email Ethics

Seats

Available
IQQ (First come First sertte basis)

Durfltion
4 days \
(i0*35 hrs, including classroom & assignments)

24 Nov 12021 T O 27 N ov I 2021Dates

I{ajor
C[ntenh

Structurc of Epail, Professional and Personal Emails, TO-CC-BCC, Reply &
Forrvard, Bulk Email, Spamming, High-vs-Low Importance, Salutation,

Intoductioq Body/Contenl Conclusion, Signatre, Draft, Time Delays,

Grammar Checks, Use of Active or Passive Voice.
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SGT UMVERSITY
NOTICE FOR STUDENTS

This is for the inforrration of ALL STUDENTS of the university that the following
Short Term'Skill Deve lopment' Certification Program has been scheduled.

s ts are requested to enroll the same by notifying their regishation to their

a reqpective HODs or IQAC Officers.

o
NoJe: In case of any changls in schedule, the same will be intimated well in
advance by progam coordinator

from the oflice of IQAA

Registrar
SGT UnrversitY,

9udhora, Gurugram

Title of
Course

Basics of Photography

Seats

Available
IQQ (First comeFirst serve basis)

Duration
4 days
(30*35 hrs, including classroom & assignmen*)

Dirtes 22Nov 12021 T O 25 N ov 12021

i

COntents

Major Evolution of Photography, Evolution ofCarneras, Parts of Camera,

Elements of Photography, Assignment



e I

3
E

3
€

3 .!
+t 3 h

c

5 5
t
E

a
E

E

I
!
E

!*
E
3

2

t E

I
E E

3

I
J

E
3 s I E

2
a
E E

E

E

I

I

I

I

a

)
:9

:
I
e

b
.!
1l

a

:
a

a
e
3

A

q
I
I

!
3

5I

!
;

I
t
I

:

I
at

e

?

T
,,
g
a
5;r
!t
!

a
E

b

n
3

d
E

.EI

R

E

I
A

a

i

I
a

p

T

a

a

-!

I

I

-!

&
I

5

E

I

I

!

t

g

c

:

E

,q

{
!

Ii

E

e
t
-!

!
I

*
:
.E

T

E

E

I

!
T

,

a
E

E a

2

Itj

r
E

t

e

a
E

d

.!
6

9
T

?
tI
5

=I
I
!
T

e
E

!p
x
=
t
x

;
?

E
T
!

xt;
b
3

!I
!

BI

t
t

E
x

II
I

*
U

E
I
t
a
b

I
j

I!
!
JI

E

6

!
E

5

=I
JI

E

t

a

E
!
t

i!
I
I

r

I

d,
E!I

e
9
T:t
I

6:
E

s

-

a
I

i
E

!
t
1

c

5!
I

i

3o

E

x
J

i

I
T

a
E

I
r

E

=
s

E
3

3

6
t
E

f

I 2 3 6

?

i
I

3
f
e

3

E

;
a

g
P
l

:

a.
I 1

3
:

.
1.

3
3I
i
s

2i

{
t

i

,
I 9

e
i

5

(

8

R

t
I

8 3 I I 3 B x
I

g

I
8 I

* E
I
E

6

$

E

*
€

I I I
3 I

c R

I E

I
I
I

I
I I

5

E I
I
I

8

a 8

E

3
a

B

R

E
B:
B

8

,

B

!

c
;

a

!
T
B

;
B

!

a;
s
a

!

,;
P
a

!

,E

I
I

t

I

a
E

R

i
B

!

!
F

a
a

B

!

,-8
I

E

0t

R

a

,

a

R

a

B

c

o

T;
B

F

t!

E
B

,
a,

!

!
n

R

,

I

!
t
b
lt

B

B

-a

B

u

E
6

,
c
!

I
I
3

a

,

I

I
p

a

a

6I

I
!

B

I

t
0

B

a

!

b

B

a

!

B

B

!

I

a
B

9
B

i
d
!

1
R

,,

B

6

!
I

!

;
P
a

;
cr
!
3

i-z

I
a

I;
!

u

3

B

P
E
a
a9

r
8

B

I
B

;
II

0

3

I

6

!
e

I
E
8

;

a

al

!

!
3

Ri

P
a

r
B

I

B

c!

I

I

E

a

t
!I
2

I,

I
:-

3

t
I

!

J

E

3

a
!

I

P

t
!!
e
!
5

u

a

R

B

!
6

.!
s

E

B

a
5

B

e
d!tI

u

c

a

i
a1

t
aI
E

{

:

E

g

6

6

T

,

a

.L

r!f
*

E

B

g

6
a
6

3

B

B

a,

e

5

.!

HEIi
5E[H
EE-g

EEIpE 
i

EHri
OHsI

ve rsitYR rar

SG Gutugt"m
Budhera'

!

If
e

F

E

!
!



3
E E

!

3 .! 3 3

I
t
s

!
D

J
E E

E
E

g I

s
E

3 5
tl
E 5 E E E

6
E E

E

Ei
c
E
T
3
ii

!
!l

.q

!
g

c

I

E

t

-5
,!

!
!g
5

f
EI

!

.9

r
a

E

t
!

a

i

I

E

a

T

l

I
It

.!

I
a

U
,l

3

:

t
E

J

t?
E

a

s

s

!
i

I
6

r
I
a

!
,
!

I
I
a

!

6

a
d
!!
,,|

E
a
T

t!
e

t

c
:

E

s
t

E

I

r:
3
6

E

_!

I
!

6
1

I
E

rt
E!
a

5
T

I
T

!

5

t
t
T

a
5
!
!
I
I,
3

I
6
2

-
E

Et
JI

s

E

,!

I

3

I

t

B

t

E

-c

.6

1

I

5
a

! E

b

T
I

)l

t
R

E
E

a
E

E

I

3
-a

EI
'6

I

?
3
C

6

E

a

t

-!
E

I

_!

e

!
!
I

3

I

v

E

e

I

i

t

,
E

d

:
a
{

5

t

E

s

=

i
tI
^6

a z

P

1
i

6

s

a
P

a

s f
t

t
4

E

-

&,
tr

5

$

E

6

{

3
a
E

8

9 3 3

I
E I

E I 3
E
Y
E
a

E
I
E

E

E I
8

I z
5
I 3

5
e I

E E I a

t

e

6

*

t

B

6

c
E

I
a!

d

a

!

,

B

a,

e!
a

!
!,

,

a

T

R

,

B

e

I

t
P
a

d
F
I

I
T

I
!

B

e

2

!

R

a

t

E

t;
I
a

-a

{!

6

P
B

T

.!
E

a

:

c

U

a

a

,!

B

.J
d
E

!
0

3

a

i

0
E

,
P
a

E
c

t
0

I

€!I
E

t
U

T

;
P
a

a
!
E

!
!

B

P
a

s

a

i
I
B
€

t!

i
a

R

I
a

s
:t
!
E

R
!
n

R

;
a

;
!!
!
p

&;;
a

;
6
!!
!
s
3

a

;
P
a

;
e
!fI
!
!
,

R

i-

B

!
a

I

P

t

;i
Er
I

I
a

R

B

d
cII
a

T

B

;
!
I
T

!

;

t

E
E

U

P

B

a

!
!

;

B

!9

t
F!
t
!
2

B

i

0
,

E

,

a

;t
5

I
a

,t

a
;

t
g

I
:
{

HEi!
EE 8I
OEIE
EE-*
HEI
tE i
2,Z:ipE 

i

HHi{

Er1.{l'::,"',':'-,

.!

I
8

E

Et!
!

E

I



SGT UNTVERSITY

a

is for ttre information of ALL STUDENTS of the university that the following
Term 'Skill Development' Certification Program has been scheduled.

Shtdents are requested to enroll the same by notiffing their registration to their

respective HODs or IQAC Officers.

dule, the same rvill be intimated well in

from the ffice of IQAC

eglstrar
SGT UnrversitY,

Budhera, Gurugram

o

Tltle of
Course

Website Publishing & Basic SEO

700 (First eome First serve basis)
Seats

Availa ble

L

Dir
I

ration 4 days
(30-35 hrs, including classroom & assignments)

D ate$ l5Nov/2021 TO l8Nov/2021

Major
Contentr

Basic HTML, Templates, index.html, HTM/I{TML, HTML Editors, cPanel,

Meta Tags, Image SEO, Text SEO, Link Generation.

NOTICE FOR STUDENTS

by proSram coordinator.
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